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TAC DMO Plan Review Process 

When a DMO Plan is released for review in WebGrants, you will receive an email alert 

letting you know the plan is available. You will receive an alert for each plan. 
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1. Log in funding.mt.gov 

 
 

2. Click ‘My Reviews’ located on the Main Menu screen. 

 

 

3. In the ‘Applications to Be Reviewed’ section you will see the DMO plan(s) for review. 

 

 
 

4. Click on the Application title. (FY24 [Organization] DMO Plan)  

 

https://funding.mt.gov/index.do


  4/23 

Page 3 of 6 
 

 

5. The DMO Plan opens and is ready for review. 

 

6. Click ‘Review’. The name of the review form pops up.   

 

 

 

7. A second text window pops up to access the review form.  
Click ‘FY23 DMO Plan TAC Review’  

 
 

8. Once opened, this window shows the three components of the DMO plan. 

a. DMO Plan Narrative 

b. Objectives and Metrics 

c. DMO Budget 

 

You have the opportunity to review and provide comments for each section. Comments 

are encouraged. 
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Click ‘Edit” 

 

 

9. The review form is divided into three sections – DMO PLAN NARRATIVE, OBJECTIVES 

AND METRICS, DMO BUDGET.  

The three sections match the requirements in the January 2022 Regulations and 

Procedures for DMO Plan development. 

a. DMO PLAN NARRATIVE is the narrative component of the DMO plan. For 

example, each DMO will describe their destination, discuss their strategic role, 

define and describe their overall goals, objectives and metrics. (Refers to 

questions 1-4 in section 5.4 of January 2022 Regulations and Procedures.) 

b. OBJECTIVES AND METRICS is the component that provides detail of the DMO’s 

objectives and defines the metrics used to measure the success of the objective. 

c. DMO BUDGET is the component showing the amount budgeted to each of the 15 

Allowable Method line items. 
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Type your comments or questions in the text box applicable to the component you are 

reviewing. 

Click ‘Save’ before leaving the screen.  

 
 

A pop-up screen appears telling the reviewer that saving the review does not 

automatically submit it.  

 

 

10. Once you’ve finished reviewing the plan (comments are completed and saved), click ‘Mark 

as Complete’ on the My Reviews screen. 

   

After the ‘Mark as Complete’ button is clicked the following message appears – Click 

‘OK’ 
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11. Click ‘Submit Review’ on the Review screen to submit your comments. 

 

 

After the ‘Submit Review’ button is clicked the following message appears – Click ‘OK’ 

 

   

 

NOTES: You must ‘Submit Review’ before comments can be compiled and distributed to the 

DMOs prior to the TAC meeting. 

The sooner comments are received the more time the DMOs have to respond to 

questions and make any requested clarifications to the DMO Plan. 

 

All components must meet the requirements in the current Rules & Procedures 

and include quantifiable metrics. DMO Plans cannot receive final approval by the 

TAC if the requirements are not met. It’s important the time is taken to thoroughly 

review the DMO objectives and metrics for compliance. Provide comments and ask 

questions using the format provided. 

 

  


