Montana File Transfer Service

Go to the State of Montana File Transfer Service (FTS) to upload your secured file documents.

Creating an OKTA account: (You must be registered in order to send FTS documents)
1. Select Register now! from the Login screen.
2. Enter your\Email, First Name, Last Name, then click on >Submit.
3. Check your Email and click on the link that will be provided to validate your OKTA
account.

[ [y Registration e [ ||| liclate Account — p—
Welcommse i the State of
Martana Filk Transler Sendoe

You must validate your

account
[ ¢0mi | #oam | [ €t |
1 2 3
4. You will be directed to a web page. Enter New Password, Choose a forgot password question
and Click a picture to choose a security image, then select Create My Account at the bottom of the

screen.

o Enter new password

Password requiraments:

ggrrER

Repeat new password

G Choose a fergol passweord guestion

What is the food vou least lked as a child? o

Answer

Click a picture Lo choose a security image

5. Return to the login screen and log in with your email address and password.
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https://transfer.mt.gov/Home/Login
https://transfer.mt.gov/Home/Login

Once you are logged in to Montana FTS, go to the Sent Files tab and click on +Send a New File(s)

ANA FILE TRANSFER SERVICE

Sent Transfers

Instructions u Feedback I

2 Sent Files 2 Received Files X MT Drive £ User Preferences

=+ Send a New File(s)

Oselect All Name % Size % Sent ¥

T Remove Selected File(s)

«< | <[1]>] >

Upload your selected files. Then select Continue> button.

%8l File Transfer Service- Upload X+

& C @ transfermtgov/upload

S&KAVIONTANA FILE TRANSFER SERVICE

Recipients & Status

‘ Select Files To Upload

Instructions " Feedback |

Tips and Tricks

* Uploading folders is nat supported.

ab

* Only 10 files can be uploaded at a time. If more than 10 files need to be uploaded, upload them as a zip file.
« Anyfile that exceeds 2GB within a zip file may experience virus scanning issues

Under General

Select “State Employee or login.mt.gov Customer”
Recipient Options /

| Instructions I Feedback

Please select the appropriate link below:

General

State Employee or login.mt.gov Customer

‘Work Opportunity Tax Credit (WOTC) Uploads

DLI WOTC Documents Only
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Tax Forms

Withholding Reperting

Tax Reporting Services moved to the TransAction Portal as of September 151, 2023!

W-2 & 1099 reparting is now available in our TransAction Portal (TAP).

For more information see
Elactronic Filing Of MW-3s. 1099s, And W2s Instructions

r TAP acco

Unclairned Progerty Reports

2023

Tax Reparting Services moved to the TransAction Partal a5 of September 1st, 2023

Unclaimed Property Holder Reporting is now available in our TransAction Partal (TAP)

For additional informatio

22 How to Report Unclaimad Property

A login i= not required

& attacned instructions




Select “Find a State Group”. In the Search box - type in DOC CDD FTS then hit “Search”

W Fle Transfer Senvice X+ = x

& @ @ transfermtgov/Uload/ChooseRecipients

SEKAMONTANA FILE TRANSFER SERVICE

‘ Reap\ en*{S Instructions H Feedback‘

Reciplenis File(sy

i FW_PLBIIC INfOIMation ReUESTSITSg

Enter the email address or use the search below

Message
.|.:H-_'='E’.a'eE”|:)0,'-.e W Find & state Group
* Please contsct the reCipient If you are UNsure of the name of the email group.
[oone | oo Lo
Select the button under Existing Groups (1 found): +DOC CDD FTS
Yol File Transfer Senvice x 4+ = X
€« C @ tansfermtgov/Upload/ChooseRecipients wOn R e H

m MONTANA FILF TRANSFER SERVICE

‘ Redpients / 'Im‘tmmons " Feednackl

Recipients Fileis)

To: PW_ Public Information Requests.msg
Enter the email address or use the search below

Message
4 Find a State Employee WiFind a State Group

DOC CDD FTS
* Please contact the recipientif you are unsure of the nanye of the email group.

Existing Groups (1 found)/

+ DOCCDD FTS

e L] o]
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When “group” name DOC CDD FTS appears in the “To:” box; select “Send”

W File Transfer Senvice x 4+ = X

€ C & transfermtgov/Upload/ChooseRecipipnts W ohR e :

ReCIplentS / ' Instructions ” Feednackl

Recipients File(s)

To: FW_ Public Information Requests.msg
W DOCCODFISx

Enter the email address or use the search below

Message

L rinda State Employee | W Find a State Group

* Please contact the recipient if you are unsure of the name of the email group.

vUpload success! The files(s) will be delivered to: * DOC CDD FTS (DOC CDD FTS) will be final screen.

T&l File Transfer Semvice X+ = X

<« C @ trarfsfermtgov/Send/Status B I N - I

R&A VIONTANA FILE TRANSFER SERVICE

‘ Sent Rec‘eipt nstructions || Feedback |

+ Upload success!
The below files have been uploaded:

* FW_Public Information Requests.msg

The file(s) will be delivered” to:
* DOC CDD FTS (DOC CDD FTS)

* pendin; virus scan.

Check the file(s) status by referring to your sent box
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